
 

Canoe Lake Pavilion Private Event Hire 
 

 

Name ……………………………………………………………………………………………………………………………………………………………………………… 

Email address …………………………………………………………………………………………………………………………………………………………………. 

Phone number ……………………………………………………………………………………………………………………………………………………………….. 

Address ………………………………………………………………………………………………………………………………………………………………………….. 

Date & time of booking ………………………………………………………………………………………………………………………………………………….. 

Number of guests …………………………………………………………………………………………………………………………………………………………… 

Downstairs conference room - £95/hr (off-peak) / £125/hr (peak)  � 
Peak price: weekdays after 9PM, weekends after 5PM. Capacity up to 70 people. Price includes 30 minutes before & 
after your booking to setup/derig. Also includes the outside decking area, high quality sound system, tables & chairs 
plus access to the upstairs members’ bar. 

Upstairs bar & terrace - £100/hr  � 
Only available on weekends from 7pm. Capacity up to 80 people including the terrace (40 if inside only). Price includes 
30 minutes before & after your booking to setup/derig. 

Kitchen hire - £400 flat fee  � 
High end kitchen available to hire for external caterer’s only. 

Corkage - £5 per head  � 
For those wishing to bring in their own drink. 

Tablecloth hire - £25 flat fee  � 
For those not wishing to bring in their own table linen we can supply white tablecloths. 

Tableware & crockery hire - £50 flat fee  � 
We can supply glasses, plates, cups & cutlery for a flat fee. 

1 hour late close extension - £50  � 
Temporary events notice allowing us to stay open until 11PM 

Unlimited tea & coffee - £2 per head  � 
Tetley tea bags, Nescafe coffee sachets, fresh milk, sugar and hot water urns. 

Unlimited squash - £1 per head  � 
Jugs of orange or blackcurrant squash. 

 

Signed: ………………………………………………………………  Date: ………………………………………….. 

 

By completing this form you’re agreeing to our terms overleaf and our privacy policy which 
can be found on the following link: www.canoelakeleisure.co.uk/privacy-policy 

Canoe Lake Leisure, Eastern Parade, Southsea, PO4 9RF | info@canoelakeleisure.co.uk 



- To secure your booking a non-refundable deposit of £100 must be paid. Payments can be made via card/cash 
in at reception, online via BACs (30-96-11 | 38199168) or via cheque (Canoe Lake Leisure Ltd). 

- The outstanding balance will need to be paid in full no later than 1 week prior to your event. 
- Canoe Lake Leisure will ensure the venue is clean and tidy prior to your scheduled booking. 
- The hiree shall take good care of and shall not cause any damage to the premises including any fixtures or 

equipment. Should any damage be caused by the hiree or their guests, the hiree will be liable for the full cost. 
- Any decorations or equipment used in the booking must be agreed beforehand to avoid any potential damage 

or injury. 
- Canoe Lake Leisure will charge the going rate should you wish to extend your booking. 
- Any music played on the premises must not exceed the following decibel levels: 

o Downstairs conference room – 100 dba 
o Upstairs bar – 90 dba 
o Terrace and rear decking – 80 dba 

 IF THE MUSIC CAN BE HEARD FROM ST HELENS PARADE / EASTERN PARADE THEN IT IS TOO LOUD AND WILL 
NEED TO BE TURNED DOWN. 

- If the hiree and their guests elect to bring in their own food this must be agreed with Canoe Lake Leisure 
beforehand. The hiree is responsible for and must ensure all relevant food health and hygiene regulations are 
observed should they or one of their guests bring food onto the premises. Canoe Lake Leisure are unable to 
provide any heating or refrigeration equipment to the hiree and their guests. 

- If the decking area and grass to the rear is damp, we will elect to keep the sliding doors locked for health and 
safety reasons.  

- There is strictly no smoking on the premises including on the terrace and to the rear. A designated smoking 
area will be made available adjacent to the pavilion entrance. 

- Alcohol must be consumed on the premises and not taken off site. 
- Any rubbish generated during the booking must be removed and taken off site. 
- Canoe Lake Leisure cannot be held responsible for any loss or damage to the hiree or their guests’ property. 
- There are strictly no dogs allowed on the premises. 
- All fire exits must always remain clear and free from obstruction. The hiree is responsible for making guests 

aware of the emergency evacuation routes and the procedure in the event of a fire. 
- The maximum number of guests allowed in the downstairs conference room is 70 while upstairs is 80 

(including terrace). 
- External caterers wishing to use our kitchen will need to meet with Canoe Lake Leisure before we can confirm 

your booking. The caterers will need to have the appropriate insurance and carry out a risk assessment. The 
kitchen hire fee is to be paid in full by the caterers at least 1 week prior to your booking.  


